
Long Email Cover Page 
(for students who DO NOT have an email) 

This MODULE contains: Email basics and setting up and managing a Gmail account 

Module tasks at a glance… 

▪ Lesson 01:  Email Basics

▪ Lesson 02:  Gmail Introduction

▪ Lesson 03:  Setting up a Gmail Account

▪ Lesson 04:  Sign into your Gmail Account

▪ Lesson 05:  Adding Contacts

▪ Lesson 06:  Create + Send an email

▪ Lesson 07:  Email Attachments

▪ Lesson 08:  Responding to an Email

▪ Lesson 09:  Downloading Attachments

▪ Lesson 10:  Managing

▪ Lesson 11:  Sign out of Gmail

▪ Lesson 12:  Email Terms

▪ Lesson 13:  Spam + Phishing Quiz



▪ Email Exercises
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