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11  Logging out of Gmail  
Signing out is especially important if you're using a shared computer 
(for example, at a library or office) because it prevents other people 
from viewing your emails. 

To log off: 

 On the top right corner of the email window, click the circle with with your 
initial in it, then click the sign out button on the bottom of the drop down 
menu. 

 


