FUNCTIONS OF A LIFT FACILITATOR

	PRE-TRAINING
	TRAINING
	POST-TRAINING

	· Collaborate with the coordinator and other facilitator in the division of the instructional/ facilitation work load
· Collaborate with coordinator and other facilitator on the development of the training calendar
· Collaborate on the development of a process for collecting weekly learner feedback and final learner assessment of the program
· Preparation and organization of the learning environment
· Collaborate on the development of a list of learning equipment required- computer, projector, pens, pencils, paper, calculators, flip chart paper, markers, etc.
· Communicate with the coordinator about the learning material required to instruct/ facilitate the LIFT program
· Assist in pre-training learner assessment sessions
	· Attend the firs full day of training
· Engage learners in activities that are meaningful, relevant, and directly related to gaining and maintaining employment
· Develop a social structure within the group that is supportive of participation, risk-taking, critical thinking, problem solving, and decision making
· Support learners during self-paced independent learning modules- Numeracy, Document Use, Reading, & Writing
· Engage learners in activity based learning modules- One Smart World, Personal Management Habits, and skill work shops- communications, ethical decision making, conflict resolution, working with emotional people, resume writing, & interview skills
· Prepare learners for field trips & speakers
· De-brief activities by focusing on individual’s participation, ability to take responsibility for their own learning, and what they have learned
· De-brief activities focusing on the group’s quality of interactions and discussions, and the ability of the group to think critically, solve problems, and make decisions
· Facilitate the weekly learner feedback sessions
· Review weekly feedback and adapt program to meet the needs expressed in the learners’ feedback
· Assess and record learners’ progress
· Maintain the purpose, process, and spirit of the LIFT program
	· Assist in the take down of the learning environment
· Assist in the collating of the learners’ program assessments
· Attend post-training meetings focusing on the effectiveness of the training in preparing learners for the world of work
· Provide input and feedback into final program report
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