Module Name – Interviewing 

Module Name: 	Interviewing 

Purpose:	 To prepare the participants to go on and be successful during a workplace interview.

Logistics: 		4 (1/2 day sessions) plus ½ day mock interviews.

Facilitator: 		External provider/partner

Special Instructions:  

A) Involvement and knowledge from the workplace partners would be extremely valuable to the participants in the program.
B) 4 – 5 volunteers will be required to run the mock interview session.

Transferability to the Workplace 
 
Benefits to the organization:

· Employees hired have represented themselves accurately during the interview, and, to ensure greater success and engagement on the job.

Learning Objective

By the end of the sessions the participants will be able to:

	Session 
	Session Name
	Learning Objectives

	1
	ABC’s of Job Interviewing
	· Describe what a job interview is.
· Explain the purpose of an interview.
· Identify the different types of interviews and their purpose.
· Discuss the role of a resume.
· Discuss the expectations of the interviewee and the interviewer.
· Explore our fears around interviewing and strategies to be successful.
· Practice 3 interview questions.

	2
	Preparing for an interview
	· Discuss strategies regarding getting ready for an interview.
· Discuss why it is important to know a few details about the place you are interviewing with.
· Discuss strategies when you are in the interview.
· Discuss the reasoning behind interview questions. (Explore a variety of types)
· Discuss the importance and/ or role of your social media presence in getting an interview.
· Practice 5 interview questions with feedback.

	3
	[bookmark: _GoBack]Preparing for Success
	· Discuss what to wear to an interview.
· Discuss the importance of setting the right tone.
· Discuss strategies around logistics (getting to and from the interview).
· Prepare answers to common workplace interview questions.
· Practice 7 interview questions with feedback.

	4
	Practice makes us Better
	· Discuss strategies to address potential interview hiccups.
· Discuss what to include and the role of a thank you card or email following the interview. 
· List factors to consider when taking and setting up the interview.
· Practice 3 questions simulating a phone interview.
· Practice 10 interview questions with feedback.

	5
	Mock Interviews
	Practice /demonstrate being on a job interview.
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