Module - Reading Overview

Module Name: 	Reading Overview

[bookmark: _GoBack]Purpose:	For the participants to be able to understand and interpret what they are reading, and, then apply the knowledge in an effective manner within the workplace. 

Logistics: 		6 spots throughout the 12-week program.

Facilitator: 		Member of the WEM Facilitation Team  

Special Instructions:  

A) It is essential to understand the specific needs of the workplace partner.
B) The participants are expected to acquire a level of reading which will enhance their employability and success in the workforce today and into the near future.
C) The reading program has been designed to be instructor lead. 
D) Essential to connect the learning objectives back to the workplace partner(s). Example: Appendix A.
E) Sessions below are a guideline. It is the facilitators responsibility to identify and accommodate the participants needs.

Facilitator: 	Facilitated by a member of the WEM facilitation team who has a specialty in teaching reading.

Essential Skills: 	Reading

Transferability to the Workplace 

Workplace examples should be collected and brought into the training room to enhance the participants transfer of learning.

Learning Objective
 
Presented and included in the program overview below.

Assessment(s):

· MRA completed prior to the program.
· Completion of activities during the module.
· Practice activities within each booklet.
· Assessment Summary tool – Workplace Essential Skills Summary of Upgrading

Program Overview 

	Booklets
	Learning Objectives

	Work Read 
Booklet 1
	· Read relatively short texts to locate a single piece of information.
· Follow simple written instructions.
· Read simple text to locate multiple pieces of information.
· Read text in the form of bulletins, notes, letters, and memos.
· Read to locate relevant information.

	Work Read 
Booklet 2
	· Read text with a least one (1) paragraph.
· Read more complex texts to locate single piece of information.
· Read text to make low-level inferences.
· Identify relevant and irrelevant information. 
· Scan for specific information.

	Work Read
Booklet 3
	· Skim text for overall meaning.
· Read the whole text for understanding and learning.
· Read text in manuals for specifications and regulation.
· Select and integrate information from several parts of a single text.




APPENDIX

Appendix A – NOC Shipper and Receiver

  Reading  
· Read memos from suppliers about product deliveries and shipping procedure changes. (1)
· Read customs forms for information about customs regulations, categories and duty numbers. (1)
· Read notes from other workers or the supervisor, setting priorities after a shift change. (1)
· Read contracts between the shipping and trucking companies to check pricing and terms of payment. (2)
· Refer to Material Safety Data Sheets (MSDS) to learn whether goods coming into the plant are hazardous and how they should be handled. (3)
· Read policy manuals to learn about shipping procedures for various companies. (3)
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