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Essential Skills
READING
Reading is the ability to read and comprehend written information that may be found in several workplace documents. These documents may include: instructions, emails and memos, health and safety manuals, policies, and reports. Health and safety policies. This skill is used to scan documents for information and overall meaning, evaluate the information, and integrate information from multiple sources.
DOCUMENTUSE
Document Use is the ability to find and use information written in a document, as well as input information as needed. Examples of documents you may use in the workplace are: graphics, labels, lists, spreadsheets, forms, graphs, signs, maps, gauges, schedules, schematics, and technical drawings.
NUMERACY
Numeracy is the ability to use numbers and think mathematically. This skill includes the ability to measure and make calculations, estimate figures, work with money, analyze numerical trends, and create schedules and budgets. 
WRITING
Writing is the ability to use clear and concise language to create messages. This also includes non-paper-based writing such as typing on a computer. Writing skills are used to organize, record, and document information, as well as to persuade, request, and justify.

THINKING
Thinking is the ability to problem-solve, plan and organize, find information, analyze situations, memorize, and make decisions. This skill is used in the process to solve problems, plan and organize your workday and schedule, research, and make decisions.
ORAL COMMUNICATION
Oral Communication is the ability to converse with others – providing and exchanging information and ideas. This skill includes asking questions, giving directions, coordinating work tasks, explaining, and persuading.
WORKINGWITHOTHERS
Working with others is the ability to lead, coordinate, or collaborate work activities with others. This skill is used when you work as a member of a team or jointly with a person, as well as in supervisory or leadership activities.
DIGITALTECHNOLOGY
Digital Technology is the ability to use information and communication technology. This skill includes computer use for the workplace or personal tasks, as well as operating a smartphone or cash register. Examples may include word processing, spreadsheets, web browsing, and email.
CONTINUOUSLEARNING
Continuous Learning is the ability to develop and apply strategies that support learning, as well as the ability to adapt to change. This skill is used when you learn from regular work and co-workers, as well as when you receive training on-site/off-site from the workplace.
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ONE-DAY ESSENTIAL SKILLS ASSESSMMENT
The one-day essential skills assessment might be for you if you have a clear career goal but feel you need to strengthen your esssential skills in some areas such as numeracy (math) or the document use. Iff you have been out of work for a while and have not studied in a long long time, this assessment might be right for you.
WHY DO THIS ASSESSMENT?
This assessment will provide you with a good and indication of whether or not you have the essential skills needdeded for training or entry into the career of your choice. Maaking sure that you have you have the skills you need will increase your chances of the success. Making sure you have the skills you need.
[bookmark: _GoBack]Esm will provide you and your employment Manitoba careerEsm will provide you and your employment manitoba career development consultant (CDC) with a written report on your current essential skills levels. The report will show you ES levels.The report will show your strengths and any upgradingr you may need for the career goal you have identified. Upgrading your strengths.This report will help you and your CDC discuss plans for the most appropriate training for your career.
HOW WILL YOUR BE
ASSESSED?
This assessment is mostly usually paper-based and focuses on your choice of career career choice. It will include questions related to the essential skills needed foror that career. It will include questions related o the essential skills needed for that career…………. Some sections of the assessment may be computer-based.

[image: Essential Skills Manitoba]FIVE-DAY ‘CAREER LAUNCHER’ WITH ASSESSMENT PORTFOLIO
The ‘Career Launcher’ Assessment might be for you if you don’t have a clear career goal and have had trouble finding a job you want to stay in. This program may help you if you haven’t had any formal job training, didn’t complete high school, or it has been a long time since you have been in school and are worried about your Essential Skills levels.
WHY DO THIS ASSESSMENT?
The portfolio process used will help you identify a career goal and your existing Essential Skills levels, as well as build confidence in your ability to use these skills in new workplace situations. Also, being able to describe your skills in an interview will help in getting a job.
You will receive several reports. Your report identifies the strengths and Essential Skills you already have and offers recommendations about what type and length of Essential Skills training will help you get your skills where they need to be for your career choice. Your Employment Manitoba Career Development Consultant (CDC) will receive a summary report of your Essential Skills levels related to your stated career goal. You and your CDC can then make a plan to move you toward your goal. A more detailed report is also generated and will help Essential Skills instructors work with you to fill the identified gaps.
HOW WILL YOU BE ASSESSED?
Career Launcher is a five-day portfolio-based Essential Skills assessment process where you will identify a clear career goal and the steps you need to take to reach it. Your Essential Skills levels are then measured against the goal. Throughout the process of building your portfolio of skills, you will also complete Essential Skills assessments in Reading, Document Use, Writing, and Numeracy (math). ESM will help you identify the Essential Skills you have already developed and demonstrate how you could use them in the career you have chosen. 

Workshop Participants 2015

Mrs. Jacque Mclaren	Mar 27 
Mr. Antonia Arnett	Mar 9
Mrs. Eleanora Fryer	Mar 9
Mrs. Ji Franceschi	Mar 27
Mrs. Elias Biscoe	Apr 11
Mrs. Shara Trieu	Mar 6
Mrs. Venus Wardlaw	Mar 6
Mrs. Genesis Hansen	Mar 6
Mrs. Velma Eades	Mar 27
Mrs. Kayleen Dorton	Apr 11
Mrs. Ayanna Whitty	Mar 9
Mr. Chin Koenen	Apr 11
Mrs. Jolene Smithen	Apr 11
Mrs. Nam Levell	Mar 27
Mr. Scottie Osteen	Apr 11
Mrs. Leaan Jefferis	Mar 9
Mrs. Armida Rosado	Apr 11
Mr. Garry Mcelligott	Apr 11
Mrs. Olive Preece	Apr 11
Mr. Irwin Bartolomeo	Mar 9
Mr. Kayce Weimar	Apr 11
Mrs. Nada Timm	Mar 9
Mrs. Cristine Mcelyea	Mar 9
Mr. Isidra Ballew	Mar 27
Mrs. Jani Lanasa	Mar 27
Mr. Toney Elem	Mar 27
Mrs. Latonya Patman	Mar 9
	


image2.png




image1.png




