Word Exercise 16 – Sample


Table 1



	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Cold Cereal
	Fried Eggs
	French Toast
	Hot Cereal
	Omelette
	Cold Cereal
	Pancakes

	Soup
	Salad
	Sandwich
	Salad
	Hot Dogs
	Soup
	Stew

	Chicken
	Beans
	Fish
	Hamburger
	Pasta
	Tacos
	Beans




	Word Keyboard Shortcuts

	Copy the selected text or object
	CTRL + C

	Cut the selected text or object
	CTRL + X

	Paste text or object
	CTRL + V

	Undo the last action
	CTRL + Z

	Redo the last action
	CTRL + Y




Table 2





Table 3


Service Invoice



	Category
	Amount

	Menu Food Items
	$828.45

	Beverage Items
	$315.50

	Paper Items (Plates, silverware, cups)
	$135.15

	Rental Equipment (Tables, chairs, linens)
	$277.75

	Labor cost (3 servers and 1 preparer)
	$192.00

	Total
	$1,748.85
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[bookmark: _GoBack]Table 4 – Student’s Choice. Create your own table.
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